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ARMA Canada is soliciting applications for speaker presentations at the 2013 ARMA Canada conference in Saskatoon, SK from June 2nd through June 5th.
Speaker Application Form INSTRUCTIONS
1. Review the Speaker Backgrounder information at   www.armacanada.org  before completing your application.
2. One presentation per form.  You may submit more than one presentation for consideration.
3. Use the <tab> key to move from field to field.
4. For a multi-option field, click on the box which corresponds to your selection.  Unless otherwise stated, only 1 selection is allowed in a multi-option field.
5. Spell-check your application before submission.
6. E-mail your completed application – by 2012 December 1 – to the ARMA Canada Program Director at armacanadaprogramdirector@gmail.com.  
	Presentation Information

	Title  (10 words or less)
** The title should reflect the topic.  Do NOT use abbreviations, acronyms or trademarks.  The word limit is enforced. 

	     

	Synopsis (75 – 100 words) 
If accepted, your synopsis will be printed in the conference program.  ARMA Canada reserves the right to edit your synopsis.  The word limit is enforced.

	     

	Domains (select the appropriate domain for your presentation – if your presentation covers 2 domains, select both domains below and indicate the primary and secondary domain in the e-mail message that accompanies your completed application)


	 FORMCHECKBOX 
 The Principles 
(Generally Accepted Recordkeeping Principles, Governance, Risk, etc.)
 FORMCHECKBOX 
 IT & Collaborative Technologies 
(IT, Social Media, MER, etc.)
 FORMCHECKBOX 
 Oil, Gas & Mining Industry
 (Industry Specific Stream)
 FORMCHECKBOX 
 RIM & The Business of RIM 
(RIM Issues, Professional Development, Leadership, Business Functions, Communication/Marketing, Project Management, CRM, Archives, Legal, etc.)


	Please Indicate a Skill Level (select the RIM practitioner level of your presentation – i.e. the level of the target audience, not your level in the industry or your level of competency in the subject of the presentation)

	 FORMCHECKBOX 
 Core: Education for those new to the profession; in entry-level position; or from other disciplines and domains such as, IT, Legal, Compliance and Risk.
 FORMCHECKBOX 
 Management: Education for seasoned practitioners who have some level of hands-on experience, possess significant knowledge of information governance practices; manage or develop IM projects and staff; or possess extensive knowledge in other business domains and would need to apply IM principles into their operations or discipline.   
 FORMCHECKBOX 
 Strategic:  Education for high-level experts with a strategic focus, such as, executives, senior business managers, legal counsel, technology architects and compliance officers. 



	Learning Objectives (3 action- or results-oriented learning objectives are required)

	1.      
2.      
3.      


	Delivery Format (select either single session OR workshop, not both)

	Single Session (1 hour, 15 minutes) (select the format of your single session presentation) 

	 FORMCHECKBOX 
 Case Study
 FORMCHECKBOX 
 Lecture
 FORMCHECKBOX 
 Panel                   


	Workshop (2 hours, 30 minutes) ** A limited number of interactive workshops will be accepted.  
 FORMCHECKBOX 
 Workshop  (describe and state below the approximate duration of each interactive activity in the workshop, e.g. group exercise)
1.      
2.      
3.      
4.      
5.      

	Speaker Information

	Please observe the following guidelines.
1) No applications will be accepted from 3rd parties (e.g. PR agencies, speaker bureaus, etc.).
2) All speakers must be identified at the time of application.  A co-speaker (or a replacement speaker) may be added after submission/acceptance only with ARMA Canada’s approval.

3) The following limits apply to the number of speakers per session:

· Case studies and lectures are limited to 2 speakers. 

· Panels are limited to 3 panelists plus 1 moderator for a total of 4 speakers.

· Workshops are limited to 3 speakers.

4) If more than 1 speaker is proposed for a presentation, all speakers named below agree to participate in developing the presentation and in delivering the presentation at the conference.    

5) Each speaker is required to indicate whether s/he would request a complementary, non-transferable, full conference registration or an honorarium ($300 CDN) if invited to speak.

	Speaker # 1

	Your qualifications for speaking on this topic (75 words or less)
** Provide a concise description of your experience (professional and/or educational) and accomplishments relevant to the presentation topic.  Your response will be used solely to assess your qualifications.  It will NOT be published in the program.  
     

	Biography (75 words or less)
** Your biography should highlight your professional and educational experience.  Do not describe company products/services.  

** If you are selected to speak, a Speaker Assistant will read your biography when introducing you at your session.  
** Note: The word limit is enforced and biographies may be edited.   

     

	Speaker’s Name      
	Speaker’s Position Title      

	Organization / Employer Name      
	Street Address      

	City      
	Province / State      
	Postal / Zip Code      

	Country      

	Phone #      
	Cell Phone #      
	Fax #      

	E-mail address      
	
	

	Preferred Remuneration (select your preferred remuneration should you be invited to speak at the conference) 

	 FORMCHECKBOX 
 Conference registration
 FORMCHECKBOX 
 Honorarium


	Speaker # 2

	Your qualifications for speaking on this topic (75 words or less)
** Provide a concise description of your experience (professional and/or educational) and accomplishments relevant to the presentation topic.  Your response will be used solely to assess your qualifications.  Your response will not be published in the conference program.  
     

	Biography (75 words or less)
** Your biography should highlight your professional and educational experience.  Do not describe company products/services.  

** If you are selected to speak, a Speaker Assistant will read your biography when introducing you at your session.  

** Note: The word limit is enforced and biographies may be edited.   

     

	Speaker’s Name      
	Speaker’s Position Title      

	Organization / Employer Name      
	Street Address      

	City      
	Province / State      
	Postal / Zip Code      

	Country      

	Phone #      
	Cell Phone #      
	Fax #      

	E-mail address      
	
	

	Preferred Remuneration (select your preferred remuneration should you be invited to speak at the conference) 

	 FORMCHECKBOX 
 Conference registration
 FORMCHECKBOX 
 Honorarium


	Speaker # 3

	Your qualifications for speaking on this topic (75 words or less)
** Provide a concise description of your experience (professional and/or educational) and accomplishments relevant to the presentation topic.  Your response will be used solely to assess your qualifications.  Your response will not be published in the conference program.  
     

	Biography (75 words or less)
** Your biography should highlight your professional and educational experience.  Do not describe company products/services.  

** If you are selected to speak, a Speaker Assistant will read your biography when introducing you at your session.  

** Note: The word limit is enforced and biographies may be edited.   

     

	Speaker’s Name      
	Speaker’s Position Title      

	Organization / Employer Name      
	Street Address      

	City      
	Province / State      
	Postal / Zip Code      

	Country      

	Phone #      
	Cell Phone #      
	Fax #      

	E-mail address      
	
	

	Preferred Remuneration (select your preferred remuneration should you be invited to speak at the conference) 

	 FORMCHECKBOX 
 Conference registration
 FORMCHECKBOX 
 Honorarium


	Speaker # 4

	Your qualifications for speaking on this topic (75 words or less)
** Provide a concise description of your experience (professional and/or educational) and accomplishments relevant to the presentation topic.  Your response will be used solely to assess your qualifications.  Your response will not be published in the conference program.  
     

	Biography (75 words or less)
· Your biography should highlight your professional and educational experience.  Do not describe company products/services.  

· If you are selected to speak, a Speaker Assistant will read your biography when introducing you at your session.  

· Note: The word limit is enforced and biographies may be edited.   

     

	Speaker’s Name      
	Speaker’s Position Title      

	Organization / Employer Name      
	Street Address      

	City      
	Province / State      
	Postal / Zip Code      

	Country      

	Phone #      
	Cell Phone #      
	Fax #      

	E-mail address      
	
	

	Preferred Remuneration (select your preferred remuneration should you be invited to speak at the conference) 

	 FORMCHECKBOX 
 Conference registration
 FORMCHECKBOX 
 Honorarium




ARMA Canada release date:  November 1, 2012
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